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Job application form: 

Vacancy Details:

Position Title: 

Your Details:
Forename(s)								Title (e.g. Mr, Mrs)

Surname(s)

Preferred Name (if applicable)

`Gender

National Insurance Number

Contact Details
Please provide your contact details.  These will be used for correspondence through the recruitment campaign. 
Address:

Town/City:								Post Code:

Home Telephone Number:

Mobile Telephone Number:

Email Address 

If you wish to provide a second address, please do so below and provide an explanation e.g. term time only.














Employment History
Please provide details of your employment history, starting with your most recent/current employer and working back.  Please also account for any gaps in employment.   

	Date From
	Date 
To
	Employer Name and Address
	Job Title and Main Duties (please state full or part time)
	Reason for Leaving

	

	
	
	
	




















	
	
















	
	
	

	If required, continue on a separate sheet and tick here to confirm you have done so 
	


 








Education and Qualifications
Please provide details of your education and qualification, starting with your most recent and working back.  Please also account for any gaps in education.  

	Course attended/qualification/subjects
	Grade/
Level
	School, college or training provider
	Year completed

	
















	
	








	













	If required, continue on a separate sheet and tick here to confirm you have done so 
	



Training and Skills 
Please provide details of any courses or training that you have undertaken that are relevant to the job being applied for, starting with your most recent and working back.  

	Course Title
	Result
	Year completed

	













	
	












	If required, continue on a separate sheet and tick here to confirm you have done so 
	








Application Questions
Please provide any additional information or comments you wish to bring to our attention.  In this section you must ensure you demonstrate fully how to meet each of the criteria set out in the personal specification of the post that you are applying for including any experience, skills and abilities that you have gained, both in work and outside paid work such as voluntary/community work.  You may find it helpful to address each of the criteria in turn.  
















Reference Details
Please give details of two referees, one of which must be your current or most recent employer.  
References will not be accepted from relatives or friends, and no appointment will be confirmed without first taking up references.  

Referee 1 – Current/most recent employer or educational establishment
Forename(s)							Title (e.g. Mr, Mrs)

Surname

Job Title

Organisation

Address

Town/City							Post Code

Contact Telephone Number

Email Address

Can we seek this reference without further consent from you?		YES	NO

Referee 2 
Forename(s)							Title (e.g. Mr, Mrs)

Surname

Job Title

Organisation

Address

Town/City							Post Code

Contact Telephone Number

Email Address

Can we seek this reference without further consent from you?		YES	NO

Disability Requirements
We positively encourage applications from disabled people who have the necessary skills and experience for the post.  For disabled people who are able to show they meet the essential requirements for the job, we are pleased to guarantee an interview.  If you have a disability, please outline below any reasonable adjustments you require to attend for an interview and/or help you in this job.

Do you require reasonable adjustments for your interview? 			YES	NO

If YES please specify below




Criminal convictions
Please provide information relating to any criminal convictions you may have had in the past that are not spent.  

Do you have a conviction which is not spent under the Rehabilitation of Offenders Act 1974? YES 	NO

If YES please provide details below



Please note: if you are applying for a post which requires a DBS check all convictions remain unspent and you must declare them.

Are you a British Subject or National of any EU country?  			YES	NO

If NO, do you have the right to work in the UK?				YES	NO

If YES, please state the expiry date of your right to work in the UK and/or your work permit below

Please note you will be required to bring any relevant paperwork to interview.

Declarations
With this application, I hereby consent to the information in this form being retained for recruitment, selection and employment related purposes only.  I declare that all statements I make in this application are true and honest, to the best of my knowledge and belief, that I have not withheld any relevant information.  I understand that I have made any false statements or omitted any information. I am liable to have my application rejected, or if appointed, liable to be dismissed. 

Signature								Date

Self Disclosure Form

The information you provide on this form will be kept strictly confidential and treated as sensitive data under the Data Protection Act 1998 (the Act).  It will be used solely in connection with your job application as set out below and in compliance with the Act.

You must complete and bring this form with you to your interview.  The form should be completed and put into a sealed envelope with your name on the front.  The envelope will be opened during interview and the content discussed with you. If you are unsuccessful in your application for employment, this form will be destroyed.

If you are worried about being treated unfairly as a result of answering any of the questions that follow, please contact us to discuss your concerns.

Post Applied For:

1.Surname:


2.All Forenames:


3. Date of Birth:


Place of Birth (Town/county and Country):


5. Present address (with postcode):


The role in which you have applied for is subject to a DBS check and you are not entitled to withhold information about convictions that would otherwise be considered ‘spent.’ Therefore please complete this section in full. The amendments to the exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected and are not subjected to disclosure to employers, and cannot be taken into account.’

6. Have you ever been convicted  of any offences			Yes	    No	     N/A 
 
(If yes, please give details)



7.  Are you subject to any pending prosecutions?     Yes		No

(If yes, please give details)




8. Are you disqualified from working with children and young people. Either through a court imposed disqualification order or through your inclusion on the Barred Children’s List of those banned from working with children?

		Yes   			No

(If yes, please give details.)




9. Has a previous organisation where you were either an employee or a volunteer ever taken disciplinary action against you or are you currently the subject of any complaints or investigations?

		Yes			No

If yes, please give details).




10. Has a previous employer dismissed you or have you been asked to no longer act as a volunteer for any organisation?

		Yes			No

(If yes, please give details)




DECLARATION

I understand that to knowingly give false information or to omit information will be considered as a breach of trust and could result in my dismissal at any time in the future.  I understand that if I am subsequently convicted of any criminal offence, I must declare this to my employer.  I declare that the information I have given on this form is correct.




Signed:					
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MYTON GREEN

CHILDREN’S NURSERY AND PRE-SCHOOL




